
APPLICATION FOR RECORDS RETENTION SCHEDULE 

FOR AGENCY USE 
c 

ipplicarion Date 

~~~ 

4pplicarion Number 

FOR RECORDS MANAGEMENT USE 1. Agency Address I 

Environmental Pro tec t ion  Branch Application Number 

78-  210 Land Pro tec t ion  Branch 
Sol id  Waste Management Section Date Received Date Camc%z-i 270 Washington Street ,  S.W.. . .  

Atlanta.  Georgia 30334 *EP 1 - S M  - ISEP 2 0'1978 -_ _ _ _ ~  - 

The EnviTonmental Pro tec t ion  Division is  respons ib le  fo r  t h e  maintenance and improraient 
of t h e  S t a t e ' s  environmental q u a l i t y  through r e sea rch ,  program development, and t h e  enfsx+ 
ment of r egu la to ry  l e g i s l a t i o n  i n  t h e  a reas  of water q u a l i t y  con t ro l ,  water supply,  air 
q u a l i t y  con t ro l ,  s o l i d  waste management, and land reclamation. 

The Permit Review Unit of t h e  Land Pro tec t ion  Branch reviews da ta  submitted f o r  s o i l d  wzste 
handling permit app l i ca t ions  and supporting da ta  for s o l i d  waste handling systems f a r  Cci- 
p l e t eness  and compliance with S t a t e  and Federal  r egu la t ions .  

1. Dates of Series 
Earliest Latest 

1973 I On-Going 

_ _ _ - ~  
7. Record Series Description 

Documents relating to: 

This file contains the following documents (include form numbenand titles, if any): 
Attach samples of the file. 

. permit t ing :; s o l i d  waste handling opera t ions :  c o l l e c t i o n ,  p roc t s s inc  - 
and d i sposa l .  

Included are: s o i l d  borings and geologica l  survey information, l oca t ion  maps, permit forms, 
design and ope ra t iona l  p lans  and r e l a t e d  correspondence. 

5. Records Series Title (followed by title used in office; if different) 

Sol id  Waste Handling Pe rmi t  Data on Permitted Operations 
_s_ 

File is  arranged: numerically by county and alphabet ized within each county. 
i .e. 001=Appling Co. , 099=Meriwether CO-. , ',1<9=Worth Co 

8. Monthly Reference Rate How often are records referred to which are: 

One to six months old O-l0 ; Seven to twelve months old 0-5 : Thirteen to twenty-four months old o-5 : 
twenh-five months and older None ~-. 7 ' , 

Letter-size drawers - k; Legal4zedrawers . ; Shelves ;Other (specify) 

. .  

I__-__ 
_--_ * 

9. Annual RaJe of Accumu a nof  Records - 

I .~ 
\ . *..* - .  i, 6 ;~ . I ._. . ., . L 

R--50-71; REV. 76 (Over) 

L 
~ ~~ . .  . .  ~~~~~ ~~~~~~~ ~~~~ ~~~ ~~ 



This the official copy of the series? 

suments be scheduled sep aratelv? 

h. I s  there a duplication of t h i s  series in your.office, or in another offim or agency? I x 1 If ,,a)c ,Nh.rs, Not t o t a l l y  dup l i ca t ed .  
I. I.,*. ,,L!y,-: 

I x I i Irthisse ries Iw a m J ~ Q C B Q C & Q Q E f d ~ ~  ? 1 XI -~ urne record ser ies r e s w  rnwmmhfaur?~ I 

11. Retention Requirements The following requires the series to be kept: 
. .  

i 
a. State Law .)4 years. d. Audit pkriod 3 years: 

Permanent .y;ars. b. Statute of limitation ._ . .  0 years. e. Administrative need 
years. c. Federal law 0 years. ., . f. Federal retention instructions 

Attach copy or excerpt of laws or regulations. Explain administrative-need. 

3 years.or u n t i l  Fede ra l  Audit. 

3 
~. 

I ,  

. .. .~ . .  40 CFR 124.62, 125.27, -~ . 
. .  . .  " .  

~~ ' .. 

12 Amroved Disposition Instructions This agency recommends t h a t  the file series be cut ot f  ar thb end of each: 

0 Calendar Year; ,E Fiscal rear; b Other tnen, 
. . .  .~ . .  . .  a Hold-in the current files area month(;) 3 year (4 ; then . .  

0 Transfer to loGI holding area, hold year(s);then ~ ~ . ,  . . . 

. . . .  , . .  

.. ~. 

0 Transfer to State Records Center; hold - 
U Destroy. 
R Transfer to State Archives for permanent retention. 
0 Other (Specify) 

year (3) ; then 

.. 
.a  . .  . .  

.~ . .. 
~ . .  - 

.. - 
. .  

YES These insquctions apply to a l l  prior and future accumulations of the series. 

qecommendatbnr in para- 
lraph 12 are approved. 
' I f  disapproved, attach letter 
>f explanation.) 

R-50-71; Rev. 76 


